ACCA Online Application Guidelines

To prevent some of the internal problems that might occur during registration process all
application should be started:
¢ “New Incognito window” — for Google Chrome

It is recommended by ACCA to use Google Chrome browser when creating online registration.

Other internet browsers that can be used are:
e “In Private browsing” — for Internet Explorer
o “New private window” — for Firefox
e Opera browser should not be used to register students

Using “in Private browsing” option go to http://www.accaglobal.com and click on the “Apply

Now?” button on the right hand menu as per below screenshot.
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START APPLICATION

Please confirm the course you are applying for.
®  ACCA Qualification
Foundations in Accountancy suite of qualifications
Please confirm your country of residence.
Turkey v

ACCA wishes to support you with your registration and we may contact you by
email or telephone using the details you provide on subsequent registration
pages. We will not contact you until you receive a registration ID from us and
at that point you may log into myACCA to amend your communication
preferences. We will also provide you with further opportunities to be removed
from communications regarding registration. Further information on how ACCA
uses your personal data can be found on our Data Protection Notice.


http://www.accaglobal.com/

Section 1: Account details

Here you give your personal details such as your name, date of birth, email address and a
secure password of your choosing. Once these details are provided you will be given a
reference number which you can use to monitor the progress of your application. The
password that you create in this section will be used to access the myACCA student portal
once your registration is completed.

Your email address must be unique and not shared with anyone else. If the email
address already exists on our database you can create a new address from this screen
using ACCA’s free email service accamail.
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Account details

. Your application

. Your details

. Your qualifications

. Exam status

. Supporting documents

. Your application summary

. Exam entry

Payment

10. Finish

Account details

To complete the application you will need:

+ Proof of relevant qualifications including proof of completion certificates and
transcripts

» Proof of identification

» Passport-size photograph

o Credit/debit card if completing all of your application online

s Cheque, bank draft or postal order if part completing your application online
» Official translations of any documentation not in Enalish.

Please create an account below so that you can save your application and return to
it at anytime

Please complete all fields marked with an asterisk *

Personal details

= Title

Mr. ¥
= First name
[TEST |
= Last name/family name
[TEST |
= Gender

Fermnale '® Male
« Date of birth
[01 v|[ 01 v|[1990
= What is your nationality?
| Turkish v

* Email address: Please ensure the email address you provide has not been used
already by you or anyone else when completing an application.

|examp|e@test.cnm |
+ Password (minimum of & characters)
|....... | Password strength:Strong

+ Re-enter password

* Choose a security question What's this?
| Place of birth? v

* Your answer

|Istanbu|

Image Verification What's this?

SPEN5S583 o)

Enter text shown above: |5F‘EN5583




Section 2: Your application

There are no details to complete in this section. You will simply see confirmation of your
country of residence and the qualification that you are applying for. You can return to this
page to change your qualification choice if necessary. If you live in a country where ACCA
has a joint examination scheme with another professional body, important information
about the scheme will be provided on this screen. You should ensure you read all the
information on this page before continuing with your application.

At the top of the screen you will see your ACCA reference number and also the ‘save &
come back later’ button. You will need your reference number and password to access
your saved application at a later date.

1. Account details =8 vour application

2. Your application
You are applying for: change vour application

3. Your details
ACCA Qualification

4. Your qualifications
Your country of residence is: change vour country

5. Exam status
Turkey
6. Supporting documents
Saving your application

7. Your application summar - .
PP Y You can save part-completed applications and return to complete it at a later

8. Exam entry stage.
You will need yvour ACCA reference number and password in order to access a
saved application. Your reference number will have been emailed to you. You can
also find it at the top of each application page.

9. Payment

10. Finish
Provisional exam entry What's this?

It is possible to enter for exams as part of the initial application process. But
please note, this service is only available if you are uploading all supporting
documentation and making an online payment using a credit/debit or pre-paid
card.

These exam entries are dependant on your application for exemptions being
successful, exam entry being valid, and application to be an ACCA student being
accepted.

Payment

When applying online and uploading your documents the acceptable method of
payment to complete your application i1s by credit/debit card.

When applying online and posting vour documents the acceptable method of
payment to complete your application is by

o Credit/debit card
» Chegue

s Banker's draft

s Postal order

Please write your ACCA reference number on the back of any cheques/ bank
drafts/ postal orders.




Section 3: Your details

Here you provide some further personal information such as your address and employment
details. You can also give us your mobile phone number so that you can choose to receive
exam results and general updates by SMS.

All Learning Providers should select Employment status as “Studying with an ACCA
partner programme”

1. Account details i

viN  Your details

2. Your application M Please complete all fields marked with an asterisk*. We need these details in case
we have to contact you.
3. Your details

Contact details

4, Your gualifications

5. Exam status Mobile Number
5. Supperting documents Please enter a valid mobile number that matches your country code selection {(you
do not need to enter yvour country code again in the 'mobile number' field). If yvou
7. Your application summary do not know your country code, click here.
8. Exam entry Country Maobile number
code
SR [1234567890 |

S0 ¥
10. Finish

1 would like to receive general updates from ACCA by SMS text message
I would like to receive my exam results by SMS text message

note: ACCA will not charge for sending results by SMS text message. Please be
aware that if you choose to have results sent by text message, you can also
receive them by email.

Other telephone number
Country Area Telephone
code code number

v | | |

Home address
* Address
|Te5t |

Town/city

|Test |
County/state

|Test |
Zip/postcode

12345678




Screen 3 - Your Details (Part 2)

As a TURMOB student, please select Employment status as “Studying with an ACCA
partner programme”

Special code ‘1TR’ should be typed in Employment details, under Studying with an
ACCA partner programme field (please see screenshot below).

Additional support What's this?

= Do you have a long term or permanent disability, health condition or specific
learning difficulty that requires support from ACCA during your examination?

) Yes '® No

Employment details

= Employment status

Studying with an ACCA partner programme ¥

Please enter the code provided by your partner here

sional accountancy qualifications What's this?

L If you hold a professional accountancy qualification which grants the right to
practice in your country of residence, please indicate by crossing this box

Back Next




Screen 4 - Your Qualifications

In this section you can provide details of where you have studied and which academic
qualifications you hold. This will determine your entry point on the ACCA Qualification or

and if you are eligible for any exemptions. After you select the country where you studied, a
table will appear showing qualifications that are suitable for minimum entry. You can indicate if
you hold any of the listed qualifications, or any at a higher level. 7

Your qualifications

We can offer you various entry points on to the ACCA Qualification, depending on
qualifications that vou currently hold or are working towards.

Please select the country where you gained your qualification and then select the
qualification from the dropdown list,

Entry requirements

« Country of study?
Turkey v

Please read the following information and check your qualification is
sufficient for registration, then answer the questions below.

Qualification

Devlet Lise Diplomasi (State High School Diploma) Insgﬁlclgnt for
registration
Devlet Meslek Lise Diplomasi (State Vocational or Trade High Insufficient for
School Diploma) reqgistration
Devlet Teknik Lise Diplomasi (State Technical four-year High Insufficient for
School Diploma) reqgistration
Lise Bitirme Diplomasi (Private High School Finishing Diploma) Insgﬂ‘m@nt for
registration
Meslek Lisesi Diplomasi / Meslek Yuksek Okulu Diplomasi Insufficient for
(Vocational High School Diplama) reqgistration

Is a qualification vou hold shown above?
® ves ' Mo

Does the qualification meet minimum entry requirements?
Yes '® No

Do you hold or are working towards any other qualifications not shown above?
® ves ' No

Please press next to continue




Section 4: Your qualifications (cont’d)

If you do hold a qualification at a higher level you can input your course details to assess for
exemptions.

If you wish to apply for exemptions you will be required to input your institution name
(in your case TURMOB), your course name, estimated date of graduation with TURMOB
(it doesn’t need to be the exact date but just a year you think you will finish your

studies with TURMOB). You should have this information available when you are
completing this section.

Add qualifications - Part 1

Where did you study?

= University/Institution/Awarding body What's this?
' TURMOB
= Country of study

| Turkey A |

= Graduation date
o1 v || o1 v|[2018 |

Please select your University, Institute or Awarding body from the list below by clicking
on the name of the university/institute/awarding body. If your institute is not shown
below please try simplifying your search.

University/ Institutes/Awarding body found

UNION OF CHAMBERS OF CERTIFIED PUBLIC ACCOUNTANTS OF
TURKEY (TURMOB)

If you are having difficulty finding your
the search function, you can enter the de
application to progress. However, you will n

niversity, Institute or awarding body using
ils manually. This will allow your
be able to assess your eligibility for

exemptions.
Click here to enter a course manually. Click here
Back




Click on the programme you are studying - i.e. Certified Public Accountant (SMMM):

Add qualifications - Part 2a

What did you study?

Conditional exemption programmes are available at this institution, if you are still
studying for your qualification you may be eligible to claim conditional exemptions
by clicking the desired outcome for your qualification.

If you are only part way through your qualification and you do not want to claim
conditional exemptions please refer to 'Is your course noft listed?'

Please select from the table below

Course name Data Outcome Notes
range

EI;JSEE?E.BSIONAL All CERTIFIED FUBLIC COMNDITIOMAL (D
GraduatesACCOUNTANT (SMMM EXEMPFTIONS

QUALIFICATION ( )

TURMOB SWORN IN CERTIFIED (D
All COMNDITIOMAL

PROFESSIOMAL GraduatesPUBLIC ACCOUNTAMNT —EXEMPTIONS

QUALIFICATION (YMMM) -

Is your course not listed?

If your course cannot be found, please select the back option and enter your course
details in the "is your institute/course not listed' section.

Back
University/ ks as .
e - _ ualification Graduation
Country Institution/ Awarding Q / Delete
Course name Date
body
UNICMN OF CHAMBERS TURMOB

Turkey ~OF CERTIFIED PUBLIC  pp hressional  18-Jun-2018
ACCOUNTANTS OF QUALIFICATION

TURKEY (TURMOB)

Add another qualification




Screen 5 — Exam Status

Confirmation of exam status or possible exemptions awarded will be displayed in this section.
You may choose to give up any exemptions you are awarded if you would prefer to sit the
exam. You can give up exemptions on this page.

As a TURMOB student, you should have 9 conditional exemptions shown on this
screen. These exemptions will be confirmed once your application has been reviewed
and is successful.

Exam status

Qualifications added:
University/ institution/ awarding  Qualifieation/ Grad

Count

U pady course name date

UNION OF CHAMBERS OF CERTIFIED TURMOE 18-

Turkey PUBLIC ACCOUNTANTS OF TURKEY PROFESSIONAL Jun-
[TURMOE) QUALIFICATION 2018

wow ever the standard
L the award of any of exem,

is Suitalsle o

Your ACCA axam papers

A maximum of nine exemplions from the Fundamentals level are available (F1-
F2). No exemplions are awarded rom the Professional level,

E Exemptions awarded to you are denoted by the following symbol, these are
the exams you 40 not have to complete based on your prévious gualiications

Conditional exemptions sought are denoted by the following symbol, these
ﬂ are the axams you will not have to complete once you have altainsd the
qualification.

For any exemplions you wish to daim, you will be charged an exemplion lee to
cover administration costs. The exemplion fee is charged at the early exam entry
fas,

We will issve you an invoice lor fees covering any exemplions awarded when we
have successlully processed your application and you will then have 30 days to
pay lor exemplions lees,

You may consider giving up exemptions, lor instance, il a ignificant pericd of time
has passed ince you gained the qualification. IT you do not want o take the
exemplion offered to you, they can be cancelled by Selecting the "Give Up® buttan.

Once an exemption has been given up, you cannot reclaim that
exemption based on the same gualification.

Students aligible lor exemption frem all or part of the Fundamentals level gained
more than Mive years previowshy (at the date of initial registration as an ACCA
student) should cancel these exemplions and complete the Fundamentals level
exams should they wish to subsequently apply for a UK ACCA practising cartilicate
amnd audit guakification.

For more information:
woww . accagiobal. comyen/ member f practising-inTonmation practising-
certificates. hitmil

You can give up your exemplions here m

Module

Kmdwiladge ﬂ
Skills ﬂ - Corporate and Gusiness Law
ﬂ F5 - Performance Management
a FE - Taxation
a F7 - Financial Reporiting
Q FEB - Auwdit and AsSurance
Essentiale
O plicns
BSc degree option What's this?
Through our wiigue partrership with Oxford Brookes Uni
Tor the ACCA Qualilication can gain a BS¢ (Honowrs) degres in Applied Acoownting

awarded by Oxford B kes University.

Tick here il you want to apt-aut of getting a degree with Oxlord Brookes
Univsr Sity.

i



Screen 6 — Supporting Documents

This section details the documents that you need to provide to ACCA in support of your
application and allows you to upload these electronically.

Proof of identity, proof of your qualifications (in your case, a letter of evidence from
TURMOB stating that you are a student and have completed the first year) and a
passport sized photograph must be provided.

Digital copies of these documents can be saved onto your computer and uploaded one at a
time by selecting the browse buttons.

Application for FIA
suite of qualifications Contact ACCA B +44 (0) 141 582 200

Reference number: 2783000 BoEivR:Nesly L0 ST A (=1

1. Account details Supporting documents

2. Your application
3. Your details

4. Your qualifications

5. Exam status

6. Supporting documents
7. Your application summary
8. Exam entry

9. Payment

10. Finish

Az part of your application we'll need some documents from you.
You can either scan and upload your documents, or send them to us by post.

+ You must send official proof of any relevant qualifications which are held, or are
currently being studied for, in order for us to confirm your entitlemeant for
exemptions.

o Copies of award certificates must be submitted for all completed qualifications.
» Copies of academic transcripts should alse be submitied for any gualification for
which you wish to claim exemption. Onling print outs of academic transcripts may
be provided. Please ensura that these confirm the level of completion achieved.

» Amy documentation which is net in English must be officially translated before
submission. Official translations must be stamped and signed by the translator.

* How would you like to supply your supporting documents

@ Uplead all documents and pay by credit/debit card

 3end all decuments by post - and pay by credit/debit card, cheque, banker's
draft or postal order

Payment

Whzn uploading vour documents the acceptable method of
payment to complete your application is by credit/debit
card, If you wish to pay by cheque, bankers draft or postal
arder you must supply vaur decuments by post along with
the payment.

B
Passport Photograph

e passport photograph
No Passport Documents found.

B
Proof of identity

¢ Copy of your birth certificate, identity card or passport
pages showing vour persanal details
¢ If your name has changed, provide a copy of marriags

certificate, deed poll certificate or decree nisi
Mo Identity Documents found.

Proof of minimum entry qualifications m

Ma Minimum Entry Documents found.

10



Section 6: Supporting documents (cont’d)

Please choose file and upload required documents.

Application for FIA

suite of qualifications

1. Account details
Upload document

2. Your apphcation

II

Please note that sach document file size must not exceed 2mb
A maximum of 20 filas may be uploaded

3, Your details =
File names can contan only English letters and should not exceed S0 characters

4. Your quakhcations permitted file types include:

5. Exam status

images (in GIF or JPEG format)

6. Supporting documents
Supporting document for: Passport Photo

7. Your application summary * Select File Choosa File | No file chosen

Upload Documaent

8. Exam entry
9. Payment

10. Finish

ACEA  ACCA application

Upkh“’ e

JJ_”J Pt =ach docurment fle size must not excead 2mb
20 Hes may he wploaded

(hoose filn
Lodk in l_) ACCA Supporing D ocumerts :} & & - ypes mclude

Idertty {09, Exarnpla txt)
¥ (0 g, SyNabur.doc),

= Speoting docuents | (0.9 adeheet vis),
I°. GIF, JFEG or TIFT format),

Fument for Fassport Fhoto

NN Fao e [Preozaon -l
e
Fies of o |48 Faes " =]

11



Screen 7 - Your Application Summary (Part 1)

The summary page provides details of all information you have entered up to this point.
You can use the side menu to return to a particular section if you wish to amend any of the

data entered.

In order to continue with the application, you must confirm that you have read and
accepted ACCA'’s terms and conditions.

1. Account details
2. Your application

3. Your details

4. Your qualifications

5. Exam status

6. supportng documents

6. Supporting documents

7. Your application summary
8. Exam entry

9. Payment

10. Finish

Account details

Your application summary

Email

Title

First name

Last Name/ family name
Gender

Mationality

Date of birth

Your application

TEST

MR.

TEST

TEST

Male
TURKISH
01-Jan-1990

Qualification applied for

Contact details

AcCca Qualification

Mabile number
Telephone number
Home address

Town
County
Post code
Country

Employment details

90 123456789

TEST

Test
test
123456
Turkey

Employment status

You have indicated that you do

Studying with an ACCA partner programme

hold a professional accountancy qualification which

canfers the right to practice in your country of residence

Your qualifications

. ) o ) Qualification,/ Grad
Country University/ institution/ awarding body course name date
UNIOM OF CHAMBERS OF CERTIFIED TURMOB 01-
Turkey PUBLIC ACCOUNTANTS OF TURKEY PROFESSIOMAL Jan-
(TURMOB) QUALIFICATION 2015

Your exam status

Fi
F2
F3 -
F4
FE -
F& -
FT -
FE -
Fg -

- Aooountant in Businaess
- Management Acoounting

Fimamncial Acoocwnting

- Corporate and Business Law

Parformance Management
Taxaticn

Fimancial Reporting

Audit and AsSuranos
Fimandcial Management

Conditional Exempticn
onal Exemplion

iticmal Exemption
onal Exemplion
onal Exemplion
iticmal Exemption
onal Exemplion
onal Exemplion
sivdilicanal Exaimplicn

i

Claimad
Claimed
Claimed
Claimed
Claimed
Claimed
Claimed
Claimed

Claimed

12



Screen 7 - Your Application Summary (Part 2)

Supporting documents
Passport szed photograph: Upioaded
Proof of dentily: Uplocaged
Proof of minimum entry: Uplosged
University/institution Quatificstion/course
name
Proal of UNION OF CHAMEBERS OF TURMOG i
qualilication: CERTIFIED PUBLIC ACCOUNTANTS PROFESSIONAL b pu;l.g
“OF TURKEY [TURMOE) QUALTFICATION ¥

Communications and data protection

This section sels out cerlsin information and oplions on haw ACCA may communicsls
with you, the types of matensis which ACCA may send {o you and the extent t2
which ACCA will Siscuss your details wilh certain third pacdtiss. By ticking that you
have read and accept the terms and condiors, you give your consent 1o ACCA using
your data for the purposes and in the manner nSicated in this section, except to the
axtent you opt sut. For Third party mailings you may opt out By ticking the box
telow; for updates from ACCA and ACCA empicyers you may opt out by logging on
> my»ACCA and changing yout preafarances,

Communicstion Methods

ALCA may communicats with you by email, phone or by post using the contact
detsils provided on this farm or otherwise provided by you. Email is ACCA's preferred
methcd of sending general correspondence, pubiications and promalicnal
information.

Updstes from ACCA

In order to assist you with your stoSies, ACCA may send you mformation and
uplates relating 1o ACCA seryices and svents (using the communication methads
indicated atove)

ACCA employers

ACCA often communricates wilh amplayers = discuss improvements and ways in
which ACCA can provide erhanced support for members and studerts, When
communicaling with employers it is often helsfil to provide & ket of ACCA students
and trsirees whc are working at that campany.

Third party mailings

ACCA would like 2= keep you infoemed of products and services from third party
organisations that may Oe of interest, relevance or benefR to you in your stuties and
carear Jeveicpment. All thied parly organisalions are sirctly velled ang the
mading/email list is never supplied Jirectly to them. Al csmpaigns sre carned oul Dy
ACCA or an ACCA-approved agensy.

Di @2 nol wish o receive third parly marketing materials,

Data Protection

ACCA may use your personral Sata (provided on this form or otherwise collact=d
dunng the course of your relstionship with ACCA) in order t=:

o Adminizter your applizalinn and any subseguent SCCA mambershis

¢ Administer and monilor exams, courses and expenence{i’ appiicable)

& Send you publicstions snd other communicstions produced by ACCA

e Respond Io enguines and investigate complaints and

o Comply with ACCA's reguistory obigations,

For more detsils on how we coliect and uss your parsonsl dala, piease refar > ou
dats prolection nolice.

Declaration Statement Bys-law 8
[¥]: have reac ang sccept the 127ms 8n8 conditions

*Please note that a customer cannot proceed with registration if they do not tick the
declaration statement.*



Screen 8 — Payment

In order to finalise your application, choose the pay online option to pay for your £100
registration fee. This will redirect you to a credit card payment page.

Contact ACCA 3+44 (0) 141 582 2000

proceading with the payment, pleass

Pa‘lme"t
l

6. Suppaorting documents
7. Your application summary - Type .

8. Payment
9. Finish Total e
Pay Oniine
Send By Post




Confirmation

The confirmation screen shown will depend on whether you are uploading your supporting
documents or submitting them by post.

If you have submitted your application fully online there is no further action required and you
will receive an email from ACCA within 7 working days, this is the recommended application
method.

ACCA ACCA application Contact ACCA B8 +44 (0) 141 582 2000

Confirmation

Thank you for applying - a confirmation email has been sent to you at the following address

india@india.com

What happens next?

e can. We will respond to your application within 7 days if you

from receipt of your documents If sending by post

We endeavour to pre

have chosen to

For any issue you are facing during registration, please do not hesitate to contact us
by email at: turkey@accaglobal.com.
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